
 

 

Architectural and Engineering Design 
and Contract Administration Services  

 
for 

 

Northern Kentucky University 
Science Center Expansion 

July 11, 2022 
 

NKU-02-2023 
 
 
 
 
 

 
 
 
 

 

 

 

 

 

 
 

 



NKU Herrmann Science Center Expansion 
Request for Proposal to Provide Professional Services 
RFP NKU-02-2023 

2 
 

 
 
 
Principal Design Professional: Architect 
 
Project Name and Location: Science Center Expansion 
 Northern Kentucky University 
 Highland Heights, Kentucky 
 
TOTAL Project Scope: $79,900,000  
 
Site Visit (Optional): Monday, July 18, 2022 at 1:00 PM in Person/On Site  
                                                                                   Meet at Herrmann Science Center Room 308                                                                                   
 
Deadline for Questions: Tuesday, July 26, 2022 (2:00 PM) 
 
Final Date for Issuance of Addenda: Thursday, July 28, 2022 
 
Response Deadline (Proposals Due): Thursday, August 4, 2022 (2:00 PM) 
 
Short List Meeting:                                    August 8-12, 2022 (TBD) 
 
Notification of Short Listed Firms: August 12, 2022 
 
Interviews:                                                 Week of August 22, 2022 (TBD) 
 
If three or fewer firms submit responses to this RFP, all firms will be interviewed. The Interviews 
may be moved to the date set for the shortlist meeting. 
 

 
Contact regarding this project is to be directed only to Ryan Straus or Blaine Gilmore in NKU Procurement 
Services.  Discussing this project with any other NKU staff member is grounds for disqualification of the 
design firm/team.  
 
All requests for information, questions or comments relative to this project should be directed to:   
  

Ryan Straus, Procurement Services 
Lucas Administrative Center, Room 617 
Northern Kentucky University  
Phone: (859) 572-6605   
Email: strausr2@nku.edu 
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Northern Kentucky University seeks a design team to manage design and construction of an 87,000 GSF 
addition to the 175,131 GSF Herrmann Science Center.  The addition is not envisioned as an iconic piece but 
as part of the overall science composition. The goal is to maximize the return on the investment; to gain as 
much space as possible that is functional, while celebrating STEM, science and NKU in an environment that 
activates interdisciplinary teaching, learning and research. The University seeks a local (within 150 miles) 
architectural firm to lead this project.  The lab planner/designer must have distinguished, wide-ranging 
experience with proven ability to deliver labs that are expertly designed to meet user needs.  

A national design consultant is optional but not required for the schematic/design phases.  Additional 
points will not be given for a national partnership. If a national architectural consultant is part of the team, 
please be specific about the role of that firm on your team, i.e. define how design responsibilities will be 
shared.  

Background 

NKU’s Dorothy Herrmann Westerman Science Center opened in 2002 and cost $38M. 
Subsequently, in the 2005-2007 timeframe, the planetarium – which had been a shell space at 
building completion – was fitted-out, and a greenhouse was added to the roof of the building. On 
November 3, 2006, the Kentucky Society of Architects of the American Institute of Architects 
honored the Dorothy Westerman Herrmann Science Center with a merit award for excellence in 
architectural design.  

The 175,131 GSF facility was designed by: 

 Omni Associates (Architect)  
 HOK (Concept Design) 
 Health Education and Research Associates, Inc. (Lab Design)  
 McIlwain & Associates (Landscape Design)  
 Staggs & Fisher (Mechanical Engineer)  
 Buell Fryer McReynolds (Structural Engineer)  

 
Three academic departments are located in the Science Center: Biological Sciences (BIO); Physics, 
Geology & Engineering Technology (PGET); and, Chemistry & Biochemistry (CHE). 

The Herrmann Science Center features a laboratory wing and a classroom wing joined by a central 
atrium space; the lab wing has lab infrastructure the classroom/dry lab wing does not.  Faculty 
offices are stacked on four floors in the middle of the lab wing.  The building is inter-disciplinary by 
design, with Physics and field Biology labs on the first floor; Geology, Biology and research spaces 
on the second floor; Biology and research labs on the 3rd floor; and, Astronomy and Chemistry labs 
on the fourth floor.  Much of the building’s HVAC equipment is located on the 5th floor.   

The atrium houses a coffee shop and is a popular student study area. The building is characterized 
by light-filled space, well-organized and equipped labs, and many opportunities for student 
engagement and study. The building also includes a planetarium facility and a rooftop greenhouse. 
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The building has been extremely well received by faculty and students and in all measures has been 
successful in building STEM enrollment and success.  From day one, the building has been a catalyst 
for STEM engagement. 

The Science Center is connected to NKU’s central Power Plant via an underground tunnel, and 
chilled water and steam are piped to the building from the Power Plant.  The 2020 Master Plan 
recommends the University focus on building-level HVAC improvements and building-level energy 
efficiency to reduce capital costs and the load on the chiller plant; these goals will be a design and 
cost consideration during the design phase. Refer to pages A-4 thru A-9, but in particular page A-8 
of the Master Plan Appendix:  
https://inside.nku.edu/content/dam/campusplanning/images/NKU_Master%20Plan_Appendix_FIN
AL.pdf 

Please see link for various supporting documents, including CAD drawings of the Science Center:  
https://www.dropbox.com/sh/jlyhtg4m89achvf/AABRUFFQ7k2o6IvEJpceDr8wa?dl=0 

Vision: 

The 2020 Campus Master Plan envisions an addition to the Science Center as the first step in a multi-phase 
approach to a new campus vision, to accommodate identified space needs within the campus core area. 
Please refer to Master Plan for more detail. 

https://inside.nku.edu/content/dam/campusplanning/images/NKU_2020%20Master%20Plan_Full%20Repo
rt_FINAL.pdf 

 

NKU 2020 Campus Master Plan 3D Rendering 
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Excerpt from NKU 2020 Campus Master Plan Map.  Science expansion is “A” (tan color). 

There are several priorities for design of the building addition: 

1. To activate interdisciplinary teaching, learning and research. 
2. A flexible design to facilitate curricular innovation and change. 
3. To relocate Engineering Technology (EGT) from the Business Academic Center to the Science 

Center. 
4. To add about 12,000 SF of research lab space.  NKU has a critical shortage of faculty research space, 

and undergraduate research opportunities continue to be a priority. 
5. To relocate the Kentucky Center for Mathematics (KCM) and CINSAM (Center for Integrated Natural 

Science and Mathematics) from Landrum Academic Center to the Science Center.  Their space 
needs are primarily office and storage related. 
https://inside.nku.edu/artsci/centers/cinsam.html 
http://knp.kentuckymathematics.org/family/about_us.php 

6. To perform select renovations in the existing building: 
a. To update/relocate the Anatomy & Physiology lab suite and the small reptile 

holding/testing areas, plus any other spaces TBD. 
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b. As needed to connect the addition to the building, i.e. circulation patterns, lab prep, 

student engagement space, etc. 
c. To modernize equipment or systems as needed for energy or operational efficiency, TBD. 

The University has completed preliminary programming for the addition, summarized as follows: 

Category of Space ASF 

Class Labs 16,250 

Open Labs 7,000 

Research Labs 12,000 

Offices 9,035 

Library/Study Space 840 

Student-Centered Space 1000 

Support Space 990 

 TOTAL 47,115 ASF 
 

Please refer to the Draft Program Space Listing prepared by NKU for more detail, which can be found here: 
https://www.dropbox.com/sh/jlyhtg4m89achvf/AABRUFFQ7k2o6IvEJpceDr8wa?dl=0 

The 2020 Master Plan planning effort included a space assessment.  That analysis was based on Fall 2019 
enrollment (i.e. no growth) and showed the following related to the departments of Biology, Chemistry and 
PGET: 

 Existing NASF = 103,172 (this includes EGT space in the Business Academic Center) 
 A space need = 143,191 NASF 
 An overall deficit = 40,019 NASF 

The University will appoint an advisory committee of department chairs and faculty to provide guidance to 
the design team throughout design.  We anticipate the design team will conduct a programming 
verification process, along with a review of the existing building’s functional spaces, to identify those areas 
where enhancement, renovation, and/or upgrades may be warranted. 

Finally, to assist with the legislative advocacy effort, the University retained OMNI Architects in summer 
2021 to develop renderings of a possible Science addition.  Those renderings can be found here: 
https://www.dropbox.com/sh/jlyhtg4m89achvf/AABRUFFQ7k2o6IvEJpceDr8wa?dl=0 
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General Background for RFP 
 
A. Statutory authority: 
 

Selection of firms to provide professional services to Northern Kentucky University are governed by the 
provisions of the Kentucky Revised Statutes, KRS 45A.085, http://www.lrc.ky.gov/KRS/045A00/085.PDF 

 
B. Responsiveness 
 

The objective of the selection process is to provide a uniform methodology for Northern Kentucky 
University to procure professional architectural and/or engineering services. Members of the selection 
committee are asked to evaluate fairly all responses and to compare each team’s qualifications with the 
project requirements.  Selections will be determined through the unbiased and independent interaction 
of the members of the committee.  Therefore, it is in your firm’s best interest to be specifically 
responsive to the requirements of this solicitation.  By submitting qualifications, the respondent 
represents that it has thoroughly examined and become familiar with the work required under this RFP 
and that it is capable of performing quality work to achieve the University’s objectives. 

 
C. Project Guidelines 
 

1. Consultant Team Composition 
The consultant team shall include, at a minimum, the following professional design disciplines, 
resident in one or multiple firms. The consultant team may include other expertise.  

 Architect 
 Lab Planner/Designer 
 Structural Engineer 
 MEP Engineer 
 Civil Engineer 
 Landscape Architect 
 Cost Estimating 

 
The university will expect the architectural firm leading the design team to appoint a project manager 
who will stay with the project until completion of construction.   

 
2. Project Budgetary Scope and Funding 

The total scope for this project is $79.9M.  This figure includes all construction expenses, site work, 
A/E fees, inspections, IT, furnishings, and contingencies.  

 
3. LEED 

These projects will need to be LEED silver certified, or above, in accordance with the state’s High 
Performance Building Standards.  

     
4. Facilities Management Design & Construction Guidelines  

The design team will be expected to incorporate all applicable items and conditions contained in 
the “NKU Facilities Management Design & Construction Guidelines” into the project drawings and 
specifications. 
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5. Schedule 

The University will need to maintain occupancy of the Science Center while the work is underway. 
The University plans to fully design the project prior to bidding, i.e. to use the “Design/Build/Bid” 
process for construction.  A construction manager will be hired. 

 
D.  RFP Response 
 

Addenda/Clarifications - Any University changes to this RFP will be made by written addendum.  Verbal 
modifications will not be binding. 
 
Site Visit - An optional pre-proposal meeting is set for Monday, July 18th, 2022 at 1:00 PM.  The 
meeting will begin in Corbett Theater in the Fine Arts Center on the NKU campus, in Highland Heights, 
Kentucky. 
 
Questions – Written RFP Questions or comments must be received by Ryan Straus no later than 2:00 
PM EDT on Tuesday, July 26, 2022.  Inquiries will not be accepted after this date and time. 
 
Confidentiality - In accordance with KRS 45A.085 Competitive Negotiation, all proposals received or 
information derived therefrom remain confidential until a contract is awarded or all proposals are 
rejected. 

 
Preparation and Submission of Proposal 

The proposal shall be prepared double-sided on 8 ½” x 11” paper.  Text type size shall be a 
minimum of 10 point font.  Index, tab and sequentially number RFP Response sections as outlined 
below. Binders and covers are at respondent’s discretion; however, elaborate graphics and 
expensive paper and binding are not necessary.  All text and exhibits shall be concise and entirely 
relevant to the RFP requirements. Organize as follows: 

 
Tab Content Page Maximum 

1 Cover Letter 4 

2 Design Team Organization and Key Personnel As required 

3 MBE/DBE Participation As required 

4 Experience and References  As required 

5 Work Load and Design Schedule As required 

6 SF330 Parts II  As required 

7 
 
 

1. Signed and Notarized Authentication of Bid, Statement of 
Non-Collusion, Non-Conflict of Interest and Bidder Certifications 
and Reciprocal Preference.                                                                  
2. Signed Official Signature page.                                                       
3. Signed “KY Permit and Registrations” page. 

As required 
 
 

 
NOTE:  Submittals that do NOT contain the above items will be deemed a non-responsive proposal 
and disqualified from the selection for this project.   
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The respondent shall submit, via US Postal Service, courier or other delivery service: 

 six bound copies;  
 one unbound original of its proposal; and, 
 one USB drive containing the proposal in electronic format  

in a sealed package by 2:00 PM on Thursday August 4, 2022.  Failure to provide the required number 
of and type of proposal copies will result in the submittal being considered non-responsive and 
disqualified from the selection process.  Submittals shall be addressed to: 
   Mr. Blaine Gilmore, Procurement Services 

617 Lucas Administrative Center 
Northern Kentucky University 
Highland Heights, KY 41099 

 
**Bearing respondent’s name and address, and clearly marked as follows: 

 RFP NKU-02-2023 
 A/E Services 

  Science Center Expansion 
 

1. Tab 1 - Cover Letter 
 

The cover letter shall serve as an introduction to the Respondent’s qualifications and capabilities 
and shall be no more than 4 pages in length. Include the following: 

a. Identification of all design team member firms, including the project manager. 
b. Statement of extent to which team members have worked together on previous design 

projects of similar size, scope and complexity.   
c. Explain why your team is particularly qualified for this project. Demonstrate your ability to 

provide NKU with an exemplary project. 
d. Statement that an architect and a structural, mechanical, electrical, civil and geotechnical 

engineer on the team hold a professional license to practice their discipline in the 
Commonwealth of Kentucky. 

e. An email address; the results will be sent via email.    
f. Acknowledgement of receipt of RFP addenda, if any.  
g. Signature of person authorized to bind the offering firm to Proposal terms. 

 
2. Tab 2 - Design Team Organization and Key Personnel 
 

All design firms for this project must be located within 150 miles of NKU with experience working on 
college/university campuses.  Design disciplines: 

 Architecture 
 Lab Planner/Designer 
 Structural Engineering 
 MEP Engineering 
 Civil Engineer 
 Landscape Architect 
 Cost Estimating 
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Consultants to be Retained by University:  NKU will hire separately the following professional 
services as needed. 

 Construction Management Firm 
 Geotechnical Engineering 
 Site Survey 
 Quality control, testing and inspections 
 Commissioning agent 

 
NOTE:  Any known, or anticipated, changes in the composition of the proposed project team shall be 
made known to the Selection Committee administrator, in writing, prior to the completion of the 
selection process.  Non-compliance with this requirement may be deemed as sufficient reason for 
disqualification. 
 
Provide the following about your team in Tab 2 of your RFP Response: 

a. A graph-type organization chart to identify the interrelationship of all firms.   
b. A separate list shall identify for each firm (provide only the names of individuals who will 

actually be assigned to our project):  
 the principal in charge 
 project manager 
 key professional and technical staff  

c. Provide address/location where each firm will perform its work.   
d. Include any special consultants and/or business entities that the submitting firm proposes 

to engage and use for these projects. 
e. Provide individual resumes of no more than 2 pages in length, designed to demonstrate 

personal and professional qualifications, experience and training relevant to this project 
only for key professionals who will play a major project role. Include a list of projects to 
which the individual is currently assigned, and describe their role.  If a project for  
which a person claims experience occurred while employed for a different firm, identify 
that firm. Include the time frame for each experience item. 

 Project Manager’s resume may be 3 pages in length; provide a brief outline 
of the project manager’s experience on projects of similar complexity with 
evidence of demonstrated ability to lead and manage the consultant team.   

 
3. Tab 3 – MBE/DBE Participation 

 
Northern Kentucky University is dedicated to promoting minority participation in all university 
work.  Minority firms are encouraged to submit as a prime or sub-consultant as appropriate.  All 
non-minority firms submitting as a prime are encouraged to consider using minority sub-
consultants as appropriate.   
 
Evidence of respondent’s full good faith effort is to be included, briefly stating what efforts were 
made to seek and obtain the participation of a MBE/DBE owned professional design firm on their 
proposed team. To assist committee members in assessment of RFP responses, provide an estimate 
of your team’s total fees that will be earned by MBE/WBE members of your team. Provide certified 
documentation of MBE/DBE status and an outline of MBE/DBE firm’s level of participation 
expressed as an estimated percentage of the total scope of work.   
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For assistance in identifying minority design professional firms, respondents may 
contact the Office of Equal Employment Opportunity/Contract Compliance, phone: 
502-564-2874. For the purposes of this submittal requirement, MBE firms are those 
firms that have been certified by one of the following: 

 
Commonwealth of Kentucky's SMALL BUSINESS CONNECTION website: 
https://secure.kentucky.gov/sbc/default.aspx 
Kentucky Minority and Women Business Enterprise website:  
 
https://mwbe.ky.gov/Pages/default.aspx 
Kentucky Service-Disabled Veteran-Owned Small Business website: 
https://finance.ky.gov/initiatives/sdvosb/Pages/default.aspx 
Kentucky Transportation Cabinet Disadvantaged Business Enterprise 
directories: http://transportation.ky.gov/Civil-Rights-and-Small-Business-
Development/Pages/Certified-DBE- Directory.aspx 
Finance and Administration Cabinet, Office of EEO/Contract Compliance: email 
Finance.ContractCompliance@ky.gov or call 502-564-2874 
U.S. Small Business Administration, Dynamic Small Business Search website: 
http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm 
Louisville /Jefferson County Metropolitan Sewer District website: 
http://www.msdlouky.org/insidemsd/diverse/find.html 

 
 

4. Tab 4 - Experience and References 
 
Provide the following about your team in Tab 4 of your RFP Response: 

 
a. Describe projects that best illustrate experiences that may be applicable to this project. The 

architect, MEP and structural engineers may EACH identify up to seven projects. In all cases, 
projects shall have been completed on or after July 1, 2012.   

1. Provide project name, location and a brief description of the work. 
2. Describe your firm’s responsibility or role in the project. 
3. If a member of your team was responsible for/or actively involved in the project, 

identify them. 
4. Provide SF associated with your work in the building, final construction (not total 

budget) budget and completion date. 
5. Indicate whether a LEED rating system was utilized. 
6. Provide a contact person, email address and telephone number for each project.  

Provide no more than 2 pages per project. 
 
b. Architect, MEP and Structural firms are to provide five client references from similar projects, 

including name of project, address of project, date project completed, construction amount, 
and current contact person with email and telephone number. 

 
5. Tab 5 - Work Load and Schedule 

 
The University plans to complete design prior to bidding this project. To give each Respondent 
team a fair and equal opportunity for consideration by the Selection Committee, please supply the 
following information in this section of your RFP Response: 



NKU Herrmann Science Center Expansion 
Request for Proposal to Provide Professional Services 
RFP NKU-02-2023 

12 
 

 
 Respondent firm should summarize the manpower needed to execute design for this 

project, with the percentage of work assigned to the Architect, Lab Planning, Structural, 
MEP and Civil firms.  

 Provide a proposed schedule for design of the project.   
 In an accompanying narrative format, outline the design team’s strategy to allocate time 

and resources to meet this design schedule. Describe how your team’s current work load 
allows for the level of commitment required to complete this work. 

 
6. Tab 6 – SF330 Parts II 
 

Respondent shall be lawfully qualified to do business with and within the Commonwealth of 
Kentucky. A Federal Standard Form 330 Part II must be included in the Respondent’s proposal for 
each member of the design team. 

 
7. Tab 7 – Authentication of Bid, Statement of Non-Collusion, Non-Conflict of Interest, Bidder 

Certifications and Reciprocal Preference; Official Signature Page; KY Permit & Registrations Page 
 
a. The Authentication of Bid, Statement of Non-Collusion, Non-Conflict of Interest and Bidder 

Certifications form must be signed and notarized in order for your proposal to be considered. 
This form is appended to this RFP. 

b. In accordance with KRS 45A.494, a resident Offeror of the commonwealth of Kentucky shall be 
given a preference against a nonresident Bidder. In evaluating bids, the University will apply a 
reciprocal preference against a Bidder submitting a bid from a state that grants residency 
preference equal to the preference given by the state of the nonresident Bidder.  Residency 
and non-residency shall be defined in accordance with KRS 45A.494(2) and 45A.494(3), 
respectively.  Any Bidder claiming Kentucky residency status shall submit with its bid a 
notarized affidavit affirming that it meets the criteria as set for in the above referenced statute. 

c. Complete the provided Official Signature page. 
d. Complete the provided KY Permit and Registrations page. 

 
 
E. RFP Response Evaluation Process and Contract Award 
 

All proposals received will be reviewed by the University’s Procurement Services office for 
completeness of items requested in this RFP.  All complete proposal responses will be afforded equal 
consideration by the members of the Selection Committee.  All complete proposals will be evaluated 
using a numerical rating system designed to afford each Selection Committee member a reasonable, 
individual, objective standard to equate the qualifications of the respondents.   
 
The evaluation form is included with this RFP. Each Selection Committee member will review, consider, 
evaluate and assign a numerical score to each proposal.  All proposals will be graded, and the scores will 
be ranked in order with the respondent having the highest score in first place, the second highest score 
in second place followed by the third highest score, etc.  Each committee member shall then indicate in 
writing their choices for first, second and third place.  Each named first choice firm will receive three 
points followed by each second choice firm receiving two points and each third choice firm receiving one 
point.   
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The committee shall then determine the firms receiving the three or four highest scores based on the 
points associated with the ranking of each member’s first, second and third choices.  These firms shall be 
notified of their selection and scheduled for interviews per the schedule outlined herein.  
 
Please note that firms selected for interviews are advised to bring those individuals to the interview 
who will be the team members assigned to our project; we want to meet the people with whom we 
will be working.  Following the interviews, those firms interviewed will be notified of the committee’s 
determination of the firm best suited for this project.  That firm will be asked to enter into negotiations  
with the university as outlined in KRS 164.590 to finalize a contract for A/E services. All respondents will 
be notified of the committee’s determination of the firm best suited for this project.   

 
1. Contact Persons 
 

Interested firms shall have NO contact with any NKU staff member about any matter relating to this 
solicitation.  Any breach of this provision will be grounds for disqualification of the team from the 
selection process.  The respondent’s point of contact for this proposal: 

Ryan Straus 
Procurement Services  
Phone: (859) 572-6605 

        Email: strausr2@nku.edu 
 
2. Pre-Contractual Expenses 

 
Pre-contractual expenses are defined as expenses incurred by the respondent in: 

1. Preparing its proposal in response to this RFP. 
2. Submitting its qualifications to the University. 
3. Negotiating with the University any matter related to this submittal. 
4. Any other expenses incurred by a respondent prior to the date of award of a contract to 

the selected respondent. 
 
The University shall not, in any event, be liable for any pre-contractual expenses incurred by the 
respondents in the preparation of their submittals.  

 
3. Contract Award 

 
Issuance of this RFP, receipt of proposals, and completion of the selection process does not commit 
the University to award a contract.  The University reserves the right to postpone opening for its  
own convenience, to accept or reject any or all proposals received in response to their RFP; to 
negotiate with other than the selected respondent should negotiations with the selected firm be 
unsuccessful or terminated; to negotiate with more than one respondent simultaneously; to cancel 
all or part of the RFP; and, to waive technicalities. 

 
4. Electronic Responses 

 
Electronic responses are not permitted. See submission requirements on page 9. 
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5. Personal Services Contract 
 

 This RFP is for consulting or other personal services.  Kentucky law requires a Personal Services 
Contract to be signed by the vendor and filed with the Legislative Research Commission in Frankfort 
prior to any work beginning.  KRS 45A.690 defines a Personal Service Contract as “an agreement 
whereby an individual, firm, partnership, or corporation is to perform certain services requiring 
professional skill or professional judgment for a specified period of time at a price agreed upon.” 

 
      After Determination but prior to award, a Personal Services Contract will be sent to the winning 

offeror for signature.  Please sign and return the original contract promptly to the University.  A  
 
Notice of Award will not be issued until the signed Personal Services Contract has been received by 
Procurement Services and filed with the Legislative Research Commission in Frankfort, KY. 

 
  Regarding Personal Service Contract Invoicing 
 
 House Bill 387 has now amended Kentucky Revised Statute 45A.695(10)(A) with the following 

language, “No payment shall be made on any personal service contract unless the individual, firm, 
partnership, or corporation awarded the personal service contract submits its invoice for payment 
on a form established by the committee”.  The Personal Service Contract Invoice Form shall be used 
for this purpose and for your convenience we have added fields so that it can be filled in online and 
printed.  This form can be located on Northern Kentucky University’s Procurement Services website 
at: http://procurement.nku.edu/departmental_forms/PSC_INVOICE_FORM.pdf 

 
6. Foreign Corporations 

 
a. Foreign corporations are defined as corporations that are organized under laws other than the 

laws of the commonwealth of Kentucky. Foreign corporations doing business within the 
commonwealth of Kentucky are required to be registered with the Secretary of State, New 
Capitol Building, Frankfort, Kentucky and must be in good standing. 

b. The Foreign Corporate Proposer, if not registered with the Secretary of State at the time of the 
bid submittal, shall be required to become registered and be declared in good standing prior to 
the issuance or receipt of a contract. 

c. Domestic corporations. Domestic corporations are required to be in good standing with the 
requirements and provisions of the office of the Kentucky Secretary of State. 

 
7. Occupational License 

 
Northern Kentucky University was annexed by the city of Highland Heights in 2008. All contractors 
performing work for NKU must possess a Campbell County Occupational License and a city of 
Highland Heights Occupational License (administered by Campbell County) and must also pay 
applicable payroll taxes. For further information, call 859.292.3884 or log onto: 
http://www.campbellcountyky.org/home/services/occupational-license.htm. 
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F. Northern Kentucky University - Overview 
 

Northern Kentucky University, located in the Greater Cincinnati metropolitan area about 7 miles south 
of downtown Cincinnati, was founded in 1968.  The first building on the new campus in  
 
Highland Heights opened in August 1972.  The campus sits on rolling land near the intersection of I-275 
and I-471.  Due to topography, many locations on campus have attractive views, including views of the 
Cincinnati skyline. 
 
NKU owns about 425 acres and has 3.4 million GSF. With enrollment of nearly 16,000 students, 
Northern is the second largest university in the Greater Cincinnati area.  For general information about 
NKU, visit: http://www.nku.edu/about.html       

 
The University’s 2020 Campus Master Plan can be downloaded:  
https://inside.nku.edu/campusplanning/masterplan/2020-master-plan-.html 
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PROJECT:  Science Center Expansion/ Score Sheet 
      
FIRM NAME____________________________   
      
     

EVALUATION CRITERIA WEIGHT 
RATING 

 1-5 

Maximum 
 TOTAL 
POINTS 

POINTS 
AWARDED 

  Team Qualifications         

 1.  Architect 25  125  

 2.  Lab Planner/Designer 11  55  

 3.  Structural Engineering  5  25  

  4.  MEP Engineering Disciplines 11   55   

 5.  Civil Engineer 2  10  

 6. Cost Estimator 2  10  

  
7.  Overall team qualifications and related experience, 

including project manager's qualifications 12   60   

Subtotal     340 (68%)   

  
 
Responsiveness to RFP          

  
1.  Demonstrated understanding of project and 
University’s goals for project 15   75   

  2.  Ability to meet project schedule 10   50   

  3.  Work to be performed in Kentucky 7   35   

Subtotal     160 (32%)   
          

TOTAL POINTS     500 (100%)   

 

 
 
EVALUATOR________________________________    
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ARCHITECTURAL SELECTION COMMITTEE 
SUPPLEMENTAL RANKING FORM 
 
NKU Hermann Science Center Expansion 
Northern Kentucky University 
Highland Heights, Kentucky 
RFP NKU-02-2023 
 
RFP GRADING CRITERIA: 
 
For the purpose of arriving at the best qualified firm for this Project, as set forth in the Selection 
process criteria for this project, each voting member of the Selection Committee shall rank their 
first, second and third choices based on the numerical scoring on the Grading Sheet.  Based on the 
following formula, the firm with the highest number of points will be considered the Committee’s 
collective first choice, etc.   
 
Reviewer’s 
First Choice:   3 points 
Second Choice:  2 points 
Third Choice:   1 point 
 
 
 
REVIEWER:  _________________________________________________________ 
 
 
FIRST CHOICE:  ______________________________________________________ 
 
SECOND CHOICE:  ____________________________________________________ 
 
THIRD CHOICE:  ______________________________________________________ 
 
 
Reviewer Signature:  ____________________________________________________ 
 
Date:  _________________ 
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AUTHENTICATION OF BID, STATEMENT OF NON-COLLUSION, NON-CONFLICT OF 

INTEREST AND BIDDER CERTIFICATIONS 
 

By signing below the Contractor swears or affirms, under the penalty of false swearing as provided by KRS 
523.040, that he/she is in compliance with all of the following: 

1. That I am the bidder (if the bidder is an individual), a partner in the bidder (if the bidder is a partnership), or an 
officer or employee of the bidding corporation having authority to sign on its behalf (if the bidder is a corporation). 

2. That the submitted bid or bids covering the Bid Package indicated have been arrived at by the bidder 
independently and have been submitted without collusion with, and without any agreement, understanding or 
planned common course of action with any other contractor, vendor of materials, supplies, equipment or services 
described in the Invitation for Bid, designed to limit independent bidding or competition; as prohibited by provision 
KRS 45A.325; 

2A. Any agreement or collusion among bidders or prospective bidders which restrains, tends to restrain, or is 
reasonably calculated to restrain competition by agreement to bid at a fixed price, or to refrain from bidding, or 
otherwise, is prohibited.  The provisions of KRS 365.080 and 365.090, which permit the regulation of resale price 
by contract, do not apply to sales to the State. 

2B. Any person who violates any provisions of Kentucky Revised Statute 45A.325 shall be guilty of a felony and shall 
be punished by a fine not less than five thousand dollars nor more than ten thousand dollars, or be imprisoned not 
less than one year nor more than five years, or both such fine and imprisonment.  Any firm, corporation, or 
association which violates any of the provisions of KRS 45A.325 shall, upon conviction, be fined not less than ten 
thousand dollars nor more than twenty thousand dollars. 

3. That the content of the bid or bids have not been communicated by the bidder or its employees or agents to any 
person not an employee or agent of the bidder or its surety on any bond furnished with the bid or bids and will not 
be communicated to any such person prior to the official opening of the bid or bids; 

4. That the bidder is legally entitled to enter into the contracts with the Commonwealth of Kentucky and is not in 
violation of any prohibited conflict of interest, including those prohibited by the provisions of KRS 45A.330 to .340 
and 164.390; and 

5. That I have fully informed myself regarding the accuracy of the statements made, including Bid Amount. 

6.  Unless otherwise exempted by KRS 45.590, the Bidder intends to comply in full with all requirements of the 
Kentucky Civil Rights Act and to submit data required by the Kentucky Equal Employment Act upon being designated 
the successful bidder. 

7.  That the Bidder, if awarded a contract, would not be in violation of Executive Branch Code of Ethics established 
by KRS 11A.990. 

8. Campaign Finance Laws Pursuant to KRS 45A.110 and KRS 45A.115 the undersigned hereby swears or affirms, 
under penalty prescribed by law for perjury, that neither he/she, individually, nor, to the best of his/her 
knowledge and belief, the corporation, partnership, or other business entity which he/she represents in 
connection with this procurement, has knowingly violated any provisions of the campaign finance laws of the 
Commonwealth of Kentucky, and that the award of a contract to him/her, individually, or the corporation, 
partnership or other business entity which he/she represents, will not violate any campaign finance laws of the 
Commonwealth.         

9. Worker's Compensation and Unemployment Insurance Pursuant to KRS 45A.480, the undersigned hereby 
swears or affirms, under penalty of perjury, that all contractors and subcontractors employed, or that will be 
employed under the provisions of this contract shall be in compliance with the requirements for worker's 
compensation insurance under KRS Chapter 342 and unemployment insurance under established KRS Chapter 341. 
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10. Vendor Report of Prior Violations The Bidder/Owner shall reveal to the University, prior to this award of a 
contract, any final determination of a violation by the Contractor within the previous five (5) year period of the 
provisions of KRS Chapters 136, 139, 141, 337, 338, 341, and 342.  The Contractor is further notified this statute 
requires that for the duration of this contract, the Contractor shall be in continuous compliance and the Contractor's 
failure to reveal a final determination of a violation or failure to comply with the cited statutes for the duration of 
the contract, shall be grounds for the Contractor's disqualification by the University from eligibility to bid or submit 
proposals to the University for a period of two (2) years.  Please list any final determination(s) of violation(s) 
including the date of determination and the state agency issuing the determination.  If no violations have occurred, 
type none in the space below. 

* KRS Chapter 136 - Corporation and Utility Taxes; * KRS Chapter 139 - Sales & Use Tax; * KRS Chapter 141 - 
Income Taxes; * KRS Chapter 337 - Wages & Hours; * KRS Chapter 338 - Occupational Safety & Health of 
Employees; * KRS Chapter 341 – Unemployment Compensation; * KRS Chapter 342 - Worker's Compensation    

KRS VIOLATION DATE STATE AGENCY 
__________________________ __________ _______________________ 
___________________________ __________ _______________________ 

 

READ CAREFULLY - SIGN IN SPACE BELOW - FAILURE TO SIGN INVALIDATES BID 
or OFFER 

AUTHORIZED SIGNATURE: ____________________________________    
DATE:   ___________________ 
NAME (Please Print Legibly): 
_________________________________________________________________ 

FIRM: ___________________________________________________________     
FED ID. OR SSN#:_________________________________________________ 
 
PERMANENT ADDRESS: 
___________________________________________________________________  

STREET   CITY            STATE                     ZIP 
 

CONTACT PERSON: _____________________________________     

TITLE: _________________________ 

TELEPHONE NO: __________________   FAX NO: _________________     
E-MAIL: _______________________________ 
***************************************************************************** 
State of _________________________________) 
                                                                                
County of _______________________________) 
The foregoing statement was sworn to me this _____________________ day 
of___________________, 20 _____, by _________________________________. 
___________________________________________ 
(Notary Public) 
My Commission expires: ______________________ 

 

THIS DOCUMENT MUST BE NOTORIZED 
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OFFICIAL SIGNATURE PAGE 

MUST be Submitted with RFP Response 

 

Agent/Officer: __________________________________ 

Signature: _____________________________________ 

Firm Name: ____________________________________ 

Address: _______________________________________ 

City/State/Zip Code: _____________________________ 

Telephone Number: ______________________________ 

Email Address: __________________________________ 

FEIN or SSN: ____________________________________ 

E-Communications Contact Name: __________________ 

E-Communications Email: _________________________ 

Type of Ownership:  Individual __ Sole Proprietorship __ Partnership/Joint Venture __ 

                                     Corporate __ 

List Name of Primary Individual Doing the Work: 

 Architect _____________________________________ 

 Structural Engineer  ___________________________ 

 Mechanical Engineer ___________________________ 

 Electrical Engineer _____________________________ 

 Plumbing Engineer _____________________________ 

 Civil Engineer _________________________________ 

 Geotechnical Engineer  __________________________ 
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KENTUCKY PERMIT AND REGISTRATIONS 
Provide the Kentucky Permit for any Firm providing Engineering Services as defined under 
KY Law 

 
Firm 
Name 

Discipline Permit # Permit Expire Date 

    

    

    

    

    

    

    

 
Provide the Kentucky Registration # of each individual listed in your proposal that is 
providing Architectural and/or Engineering services as defined under Kentucky Law. 

 
Firm 
Name 

Individual Discipline Registration # Registration 
Expire Date 

     

     

     

     

     

     

     

 
STATEMENT OF COMPLIANCE 

 

I certify, under penalty of perjury, that I have provided all pertinent information required by 
this form and this information is true and accurate. I also certify that I have completely read 
and understand this form and will comply with these requirements during the life of any 
contract awarded. 

 
 

AUTHORIZED SIGNATURE Printed Name 
 
 

Title Date 
 

END OF RFP 


